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The Commission for the New Economy is responsible for leading on economic development, employment and skills on behalf of the Manchester city region. 

Our work entails research, developing strategies and implementing policies, commissioning and managing projects as well as supporting them with funding opportunities. This enables us to advise those who influence the economy on the best ways to use investments to improve the wealth of Greater Manchester to benefit businesses and the people who live and work here.

Commission for the New Economy Approved Supplier Register (ASR)

The Commission for the New Economy (referred to as ‘the Commission’ hereon after) is a public sector organisation bound by public sector procurement regulations and as such takes its procurement activities very seriously.  

The Commission is currently putting together a Approved Supplier Register.  This moves reflects a significant change in our approach to contracting with organisations in the future. 

The approach is to be rigorous enough to ensure the best organisations are listed, yet sophisticated enough to deal with the future challenges of selecting suppliers locally, regionally, nationally and internationally.

Advantages to Suppliers

The ASR provides an opportunity for suppliers to showcase their talents and experience in their chosen field, to compete for contracts and to build lasting relationships with the Commission and the other emerging Commissions which will cover Greater Manchester.  

This exposure will allow the key decision makers at the Commission to choose proficient suppliers quickly and efficiently saving them time, money and unnecessary administration. 

The Commission also provides access to a number of public, private, community, voluntary and third sector organisations.  Opportunities will be available to share services with groups of organisations across these sectors to meet the demands of future contracts.

Suppliers will be awarded ‘approved supplier status’ in writing by the Commission following a rigorous selection procedure.  Suppliers will then be added to a register available to purchasers across the organisation.

There is no cost to the supplier to register and renew their application.

The Commission appreciates the need to procure efficiently and effectively and commits to treating all suppliers fairly.  Annual reviews of the ASR will be undertaken to ensure it continues to meet the needs of the Commission and it strategic partners.

Please note: approved supplier status does not grant exclusivity or priority rights to the supplier, nor does registration guarantee work from us or our partners.
Principles of Assessment

To ensure that each supplier wishing to become an Approved Supplier for the Commission meets the prescribed criteria.

To provide an independent review of an individual’s capabilities and experience to meet the criteria outlined.  This will act as an assurance to the Commission staff, that they can rely on the quality of the suppliers sourced from our approved list.

The assessment process will not include any discriminatory practises. The Commission is an ethical, equal opportunities employer.

The assessment process will include the following three stages: 

1. Initial Sift which will include the assessment of an application form and supporting material. At this stage an applicant will be asked to sign up to our Terms and Conditions/Code of Practice and the Data Protection Act.

2. An interview with a member of our Commissioning and Operations team to assess the validity of the information contained in the application form.

3. Continuous Assessment through client satisfaction surveys and feedback.  This feedback will be made available to suppliers on request. Negative feedback will result in a meeting to discuss the issues and could lead to removal from the Approved List. 

Assessment Criteria

Suppliers are asked to complete an application form indicating their area(s) of expertise, their company and personal profiles.  Evidence is required in the form of c.vs, biographies, work samples, and client references.  

Suppliers are also asked to send in confirmation of their professional indemnity insurance and sign up to our Terms and Conditions, Code of Professional Practice and the Data Protection Act.

To become registered, a supplier must demonstrate: 

· the service(s) being offered 

· a clear and transparent pricing structure for their service

· a competitive price for the service(s) offered

· experience of personnel involved (c.vs/biographies/qualification details)

· evidence of the organisation’s Quality Assurance procedures/accreditations

· systems that will monitor quality of service and relationship management with

contractors/suppliers 

· clear understanding and commitment to Equal Opportunities / Health & Safety / Environmental standards in employment and service provision. All legislation related to these areas, including Gender, Race Relations and Disability Discrimination must be strictly adhered to. Companies should include documentary evidence for all areas outlined above.

· a sound, well-structured application 

· additional information that may assist the panel considering any of the following:  service offering, quality of service, market value, price, commitment to quality and customer service, commitment to legislation and general working practises, company viability and professional/financial standing. 

The Application Process

An application form and guidance notes can be obtained from:

Liz Hey 

Commission for the New Economy

Churchgate House

56 Oxford Street

Manchester

M1 6EU

Tel: 0161 237 4121

Email: asr@manchester-enterprises.co.uk 

These should be consulted before submitting an application. 

An application must contain:

· An Application Form

· A signed copy of the Commission’s Term & Conditions (from an authorised signatory)

· A signed copy of the Commission’s Code of Professional Practice

· An agreement to the Data Protection Act

· A copy of your current Professional Indemnity Insurance Policy and reference number (minimum cover requirement: £250,000)

· Supporting Evidence (C.Vs, biographies, work samples, client references…)

Please send your full application by post to Liz Hey at the above address.

The Assessment Process

Upon receipt of an application, the Commission will appoint an officer to work alongside you as you progress through the assessment process.  Details of the appointment will be provided by email, unless otherwise requested.  

The Commission reserves the right to conduct negotiations with the suppliers following submission of their application.  

If your application is successful a confirmation letter will be sent to you and your details will be added to the Approved Supplier Register within five working days of approval.  

If your application is not successful, you will receive a letter from ourselves confirming the decision with the opportunity to seek feedback within 14 days of the notification.

Unsuccessful organisations may be invited to re-apply at a later date, but this will be at the discretion of the Commission.

Assessment Appeals Procedure
Should you wish to appeal against a decision made during the assessment process, please contact Alison French, Director of Commissioning and Operations at:

Commission for the New Economy

Churchgate House

56 Oxford Street

Manchester

M1 6EU

Email: Alison.French@neweconomymanchester.com
The Renewal Process
You will be required to renew your registration every two years.  A renewal form will automatically be sent to you 60 days before your renewal is due.  This should be sent to Liz Hey at the address above.  

This process provides an opportunity for the supplier to review their application, skills and experience.  This also provides an opportunity to provide new client references and other supporting material.

Commission for the New Economy

Data Protection Declaration
The Commission for the New Economy’s Approved Supplier Register is covered under the Data Protection Act 1998.  Your data will be accessible to all Commission employees for use by the Commission for the New Economy and some of its partner organisations.  The data will not be shared with anyone else without your permissions and will not be sold on by the Commission.

By signing this declaration you are agreeing to the data being stored on our Approved Supplier Register and being utilised as described above.

Signed 



________________________________

Position in the Organisation 
________________________________

Date 




________________________________
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�All staff costs should reflect National Insurance/pension/bonus contributions and any new legislation rates as applicable. Price structures should be completely transparent. Breakdowns of hourly and daily rates may be required.  Payments made to subcontractors, associates or amounts retained by the company must be clearly identified.  Rates must be exclusive of VAT.








